
Public Website 
Content Request Form 

WWW.PUBLIC.NAVY.MIL/
Configuration Control Board (CCB)

4301 Pacific Highway
San Diego, CA

92110

1) Requesting Organization's Name:

3) Requesting Organization's abbreviated section name (domain):

5) Primary Point of Contact (Required POC must be Government):

11) Primary Content Manager 10-digit UPN:

13) Primary Content Manager's 10-digit UPN:

15) Alternate Content Manager's 10-digit UPN:

6) Assigned 1Trusted Agent with Distribution 'A' release authority:

8) Alternate Trusted Agent with Distribution 'A' release authority:

12) Alternate public web site Content Manager #1:

14) Alternate public web site Content Manager #2:

16) Please identify all 3officially mandated content, accompanied 
by imposing government agency or source (if applicable):

17) Proposed top public website target audiences,  
and corresponding key messages (ordered by priority): 
 

10) Designated primary public web site 2Content Manager:

7) Primary Trusted Agent 10-digit User Principal Number (UPN):

9) Alternate Trusted Agent 10-digit UPN:

4) Requesting Organization's public web site redirect web address:

2) Requesting Organization's Echelon / Level:

--- DIRECTIONS FOR LOCATING 10-DIGIT USER PRINCIPAL NUMBER (UPN) --- 
Using your unclassified NMCI workstation or laptop with your CAC card inserted: 
1) Press Ctrl-Alt-Delete, 2) Look in the Logon Information area and 3) Look for the “ is logged on as xxxxxxxxx@mil“ text. 
The number contained in the xxxxxxxxx@mil is your User Principal Number (UPN).

(Example of Audiences: 1-Fleet Warfighter, 2-Industry, 3-Future SPAWAR Talent, 4-The General Public; example of corresponding Key Messages:  
1-Optimal IT Solutions to the Fleet, 2-Success through Partnership, 3-Maximizing Awareness through Innovation, 4-Turning Technology into Capability)

1 Trusted Agent - A Team SPAWAR representative with appropriate release authority to approve information for distribution in the public domain, as defined in accordance with ALDODACT 
11/06 dtd 0 090427Z Aug06, with full approval from Team SPAWAR Public Affairs Officer (SPAWAR 8.5). 
2 Content Manager - Any content management system (CMS) user with access to request Trusted Agent (TA) approval, for any given page or section of the Team SPAWAR Public Website. 
3 Officially Mandated Content  - Any content or material, ordered as a requirement by any Untied States Government Agency or representative, to be made publicly accessible on the World 
Wide Web.

(Example: " SPAWAR " ; WWW.PUBLIC.NAVY.MIL/SPAWAR)

AFTER FORM HAS BEEN COMPLETELY FILLED OUT AND RE-SAVED FOR RECORD,  
PLEASE EMAIL COMPLETED VERSION TO THE FOLLOWING ACCOUNT ADDRESS: " SPAWAR_INFO@NAVY.MIL "

(Example: " WWW.SPAWAR.NAVY.MIL ")
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--- DIRECTIONS FOR LOCATING 10-DIGIT USER PRINCIPAL NUMBER (UPN) ---
Using your unclassified NMCI workstation or laptop with your CAC card inserted:1) Press Ctrl-Alt-Delete, 2) Look in the Logon Information area and 3) Look for the “ is logged on as xxxxxxxxx@mil“ text.The number contained in the xxxxxxxxx@mil is your User Principal Number (UPN).
(Example of Audiences: 1-Fleet Warfighter, 2-Industry, 3-Future SPAWAR Talent, 4-The General Public; example of corresponding Key Messages: 
1-Optimal IT Solutions to the Fleet, 2-Success through Partnership, 3-Maximizing Awareness through Innovation, 4-Turning Technology into Capability)
1 Trusted Agent - A Team SPAWAR representative with appropriate release authority to approve information for distribution in the public domain, as defined in accordance with ALDODACT 11/06 dtd 0 090427Z Aug06, with full approval from Team SPAWAR Public Affairs Officer (SPAWAR 8.5).
2 Content Manager - Any content management system (CMS) user with access to request Trusted Agent (TA) approval, for any given page or section of the Team SPAWAR Public Website.
3 Officially Mandated Content  - Any content or material, ordered as a requirement by any Untied States Government Agency or representative, to be made publicly accessible on the World Wide Web.
(Example: " SPAWAR " ; WWW.PUBLIC.NAVY.MIL/SPAWAR)
AFTER FORM HAS BEEN COMPLETELY FILLED OUT AND RE-SAVED FOR RECORD, 
PLEASE EMAIL COMPLETED VERSION TO THE FOLLOWING ACCOUNT ADDRESS: " SPAWAR_INFO@NAVY.MIL "
(Example: " WWW.SPAWAR.NAVY.MIL ")
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